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Honoxenue
00 00paGoTKe MEPCOHAILHBIX JAHHBIX PaGOTHHKOB, 00y4YaIOMMXCS, POAHTEJIEH
(3akonHbIX npeacrasuTeeif) B MBOY «KbiebL1-Coipekas COII»

1. O6mue nonoxenns

1.1. Hacrosumnee Ionoxenue ycranasmusaer nopsaok paGorst MBOY «Kpicpu1-Cripckas COLy ,
manee - OY, ¢ uensio monmyvenus, oOpaGOTKM, XPaHEHHs H Nepeadd JOKYMEHTOB, CONEPXKAIIMX
CBCIICHUA, OTHECEHHBIC K MEPCOHANBHBIM JaHHBIM pabOTHHKOB, OOYYAIOUIMXCA H MX PpOAUTENCH
(3aKOHHBIX [IPEICTABHUTEINEH).

1.2. lleme  macTosmero IlomokeHWs - 3aMTAa TNEPCOHANBHBIX NAHHEIX PAGOTHHKOB M
o0y4aromyxcs ¥ MX POJHUTENeH OT HECAHKIHOHMPOBAHHOTO JOCTYNA M pasriamreHus. IlepcoHalbHEIC
JaHHbIE ABJIAIOTCA KOHPUACHIHATIBHOM, CTPOro OXpaHseMol HHPOpMaLHe.

1.3. Hacrosmee Ilonoxenne pa3spaGoTaHO B COOTBETCTBHH C Koncturynueit Poccuiickoii
Oenepaunn, Tpynosemm xomexcom Poccuiickoii ®epepauun (1. 14 «3amuTa IepCOHANBHBIX JAHHBIX
paGoTHuka»), DenepanbHbIM 3aKoHOM 0T 27.07.2006 Nel52-®3 «O mnepcOHANBHBIX AAHHBIX»,
DenepaibHEIM 3aK0HOM OT 25.07.2011 N 261-03 "O BHecenuu n3Menenuit B ®enepanbHoii 3akoH "O
NEPCOHANBHBIX JAaHHBIX" M IPYTHMH NeHCTBYIOIINMH HOPMATHBHO-IPABOBEIMH aKTAMH.

1.4. B nacrosimem ITo10)KeHHH HCIIOTB30BAHE] CIIEAYIONTHE TEPMHHBI M OIIPEIC/ICHHS:

lepconanbHble naHHBIE pabOTHHMKA - mobast HHGOpPMALMs, OTHOCAMAACA K ONpEACICHHOMY
¢usuyeckomy nuiy (paboTHHKY), HeoGxomuMmast OV B CBA3H ¢ TPYAOBEIMH OTHOLICHUSIMH, B TOM YHCJIE,
¢amunma, uMsA, OTYECTBO, TOX, Mecsl, IaTa M MECTO POXIEHMH, ajpec, CeMeHHoe, COLHATBHOE,
HMYIIECTBEHHOE IOJIOXKEHUE, 00pa3oBaHHe, Ipodeccus, ToXonpl paboTHHKA, Apyras HHpOpMAIHS.

IlepconansHele faHHBIE 06ydaromerocs - HHGOpMaIHs, Kacarolascs KOHKPETHOro 06yJaroIerocs,
KoTopas Heobxomuma OY B CBA3H C OTHOIIEHWSMH, BO3HHKAIOUIMMH MEXIY POIUTENSAMH (3aKOHHBIMH
npefcTaBUTeNIIMH) obyyaromerocs u OV.

OGpaboTka mnEpCOHANBHBIX MAHHBIX - AEHCTBHA (OmMepanMH) C IEPCOHAIBHBIMH JaHHBIMH,
BKJIIOYasi CHCTEMAaTH3alHWIO, HAKOIUICHHE, XpaHEHHe, KOMOWHMpOBaHHE, YTO4YHEHHE (OOHOBJIEHHE,
M3MEHCHHE), MCIOJB30BAHHE, pACIPOCTpaHeHHe (B TOM 4YHCIe Iiepegady, obe3qMuuBaHHeE,
Gn0KupoBaHNe, YHHYTOXXEHHE IEPCOHANLHBIX JAHHBIX).

3amuTa MNEPCOHANBHBIX AAHHBIX - JEATENBHOCTh YIOJIHOMOYEHHBIX JIHI IO OOECIEYEHHIO C
IIOMOIIBIO JIOKAIBHOTO PEryJIMpOBaHUsA NOpsAKa oOpaOOTKH NEpCOHANBHBIX HAaHHBIX M OOecIeYeHHe
OpraHU3alMOHHO-TEXHUYECKUX MEP 3alIMTHl HHPOpPMaIMH OT HENPABOMEPHOIO JOCTYIA, YHHYTOXKEHHUS,

MOnMGUIMPOBaHHS, GIOKHPOBAHHS, KOITHPOBaHHS, IPEIOCTABIIEHHS, PACIPOCTPAHEHHS.



L

Kondunennmansnas ungopmanus - sto uHpopManHs (B JOKyMEHTUPOBAHHOM WJIH 3JIEKTPOHHOM
BH/E), AOCTYN K KOTOPOHf OTpaHHYHBAETCS B COOTBETCTBHH C 3aKOHOAATENILCTBOM PoccHiickoii
Denepauu.
II.  JMoxymentsl, conepramue CBE/ICHHS, COCTABJISIIOIIHE NEPCOHATbHbBIE JaHHbIE
2.1. JlokymeHThl, comepsaiuue CBENCHHA, HEOOXOOMMBIE [ 3aKITIOYEHHs, M3MEHEHUsS WM
NPEKpalleHHs TPYAOBOrO JOroBopa ¢ paGOTHHKOM:
- Nacropr;
- AOKYMEHTH! 06 06pazoBaHNH, KBATH(DHKALHH;
"MCAMIMHCKAS KHHXKKA ¢ MEJULMHCKUM 3aKJIIOYEHHEM 06 OTCYTCTBHM NPOTHUBOIIOKA3aHHM /I 3aHSTHS
KOHKPETHBIM BUIIOM JICATENBHOCTH B 0OPa30BaTENbHOM YUPEKIACHUH;

- CTpaxoBOE CBUAETENLCTBO FOCY AaPCTBEHHOTO IEHCHOHHOIO CTPaXOBaHHS;
- HUHH;
- HOKYMEHTBI BOMHCKOTO YU€eTa;

- JOKYMEHTHI O CYTUMOCTH.
2.2. JlokyMeHTbI, coniepaliie CBeAEHHA, HEOGXOTUMbIE A7 TIPElIOCTaB/IEHHs paGOTHUKY rapaHTHii H
KOMIICHCALINH, YCTAHOBJICHHBIX AEHCTBYIOLIHM 3aKOHOAATETbCTBOM:

- JOKYMEHTBI O COCTABE CEMbH;
- AOKYMEHTBI 0 6€pEMEHHOCTH PpaGOTHHLIBI,
- AOKYMEHTBI O BO3pacTe MAJIOJIETHUX JETei;

- AOKYMEHTBI O MeCTe 00yUeHHUs JeTeil.

2.3.  JlokymenTsl, colepxalMe CBeCHUs, HCOOXOANUMBIE I peanu3aluH KOHCTUTYLIHOHHOTO MpaBa
Ha nony4yeHue obuiero o6pa3oBaHus, B TOM YHC/IE 3aKTIOYEHMS JIOTOBOpA C POJUTENSAMH (3aKOHHBIMH
HpEICTaBUTENAMH ):

- AOKYMCHTBI, YNOCTOBEPSAIOLUNH JTUYHOCTh OOy4alolerocs (CBUAETENLCTBO O POKJEHHH HIH
1acrnopr);

-AOKYMEHT O MONy4YeHHH 0Opa3oBaHHs, HEOOGXOAMMOro s NOCTYIUIEHHA B COOTBETCTBYIOIWIMH Kiacc
(-m4HOe neno);

-MEIMILHHCKas KapTa;

- CHpaBKa O MECTE MPOKHUBAHUS.

2.4. Jlokymenrs, CoepxKalMe CBEACHHs, HEOOXOQUMBbIE M/ MPENOCTABICHUS obyyaroimeMycs

rapaﬂmﬁ H KOMHeﬂcauHﬁ, YCTaHOBJICHHbIX JleﬁCTB)’lOIIII/IM 3aKOHOAATENbCTBOM:
- JOKYMEHTBI O COCTaBE CEMBH;

“AOKYMCHTBl O COCTOAHWHM 3[0pOBbA (CBEACHUA 00 MHBATMIHOCTH, O HAIHYMH XPOHHYECKHX
3aboneBanwii u T.11.);

“AOKYMEHTSI, TOATBEPXKAAIOIUKME TMPaBO Ha [JOMONHHMTENbHBIE TapaHTHM M KOMIEHCALMH IO
ONPE/ICTICHHEIM OCHOBaHUAM, MPEXYCMOTPEHHBIM 3aKOHOJATENLCTBOM (POAMTENH-HHBAIHABL, HEMONHAS

ceMbs, pebEHOK-CHpOTa U T.I1.)
ITIL. Cé6op 1 06paGoTka nepcoHAIBLHBIX TAHHBIX

3.1. Tepconanbubie NaHHBIE paGOTHHKA OTHOCATCS K KOHuaeHuHanbHON uHbopmanuu. na
ML, MOMYYMBIIErO JOCTYN K MEPCOHANBHBIM [aHHBIM, O0A3aTe/NbHBIM SABASETCA TPeGOBaHHE He
AOMyCKaTb pacnpocTpaHeHHe NaHHOH MHpopMauun Ge3 cornacHs paGOTHHMKa, a TAaKKE NPH HATMYHM
MHOTO  3akOHHOro OCHOBaHMA. TpeGoBaHHs npu 06pPaGOTKE NEPCOHANBHBIX NAaHHBIX pPabOTHHKA
YCTaHOBJIEHB! CT. 86 TpynoBoro kofekca P u He MOANEKAT HIMEHEHHIO H HCKITIOYEHHMIO.

3.2. B uenax o6ecneuenus mpaB M cBOGOX uenoBeka M rpaxmanuHa OY npu obpaboTke
NEPCOHANIBHBIX aHHBIX PaGoTHHKA 063aHO COGMIOAATE creayioLHe obime TpeboBaHus:

3.2.1. O6paboTka nepcoHaNTbHBIX JAHHBIX paGOTHHKA MOXET OCYILECTBIATEC HCKITIOYHTENBHO B



Uensx obecriedeHHs COGMIONCHHS 3aKOHOB H HHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, OOYYEHHH M
NPOABHXXEHHH MO Cityxbe, oGecnedeHus JTUIHOM 6e30nmacHOCTH, KOHTPOINS AEATENBHOCTH, KOTMYeCTEa H
KauecTBa BHIMONHIAEMOH paGoThl M obecneyenus coxpaHHOCTH umyuiectBa OV, paGoTHHKA M TpeTbHX
JIMLL.

3.2.2.  O6paborka [ICPCOHANIBHBIX JIAHHBIX MOXET OCYINECTBIATHCA VIS CTATHCTHYECKHX WM
MHBIX HaydHBIX W CIy)KEOHBIX WeNed NMpU YCNOBHHM 0GSA3aTENBHOrO 06e3MYMBAHMS NEPCOHANBHBIX
JAHHBIX.

3.2.3. HndopMmauus o nepcoHanbHBIX NaHHBIX paboTHuKa npenocrasnserca OV ycrHo, 6o
NyTEM 3aNONHEHHA Pa3/IMYHBIX aHKET, ONPOCHBIX JHCTOB, KOTOpBIE XPaHATCS B JIMYHOM aene. Eciau
TIEpCOHANIBHBIE NJaHHBIE PAaGOTHHKA BOSMOXHO MOJYYHTb TONBKO Y TpeTbeil CTOpOHBI, TO pabOTHHK
MOJKeH OBITE yBeOMIIEH 06 3TOM He MeHee YeM 3a TPH pabo4uX JHSA U OT HETO AOKHO GbITh MOJIyYeHO
MHCBEMEHHOE cornache (1160 MHUCBMEHHBIH OTKa3), KOTOpoe PaGOTHHK MOJKEH [aTh B TEYEHHe NATH
pabouux fHel ¢ MOMeHTa mosyueHus COOTBETCTBYIOLETO YBEAOMIICHUA. B NHCBMEHHOM yBenomieHuH
OV B smmue mupektopa cooGuiaer PaGOTHHKY O WENAX, MPEaNoNaraeMelXx HCTOYHHKAX H crnocobax
TIOTYYCHHA MEPCOHANBHBIX [aHHBIX, XapakTepe MOMIEKAMX NONYYEHHIO TNEPCOHANBHBIX NaHHBIX
(Hanpumep, odopmiienne 3anpoca B yueGHOe 3aBescHHe o NOUTMHHOCTH TOKYMEHTa 06 06pa3oBaHHHU U
T.IL.) H TIOC/IEICTBUSIX OTKa3a paGOTHHKA aTh MHCHMEHHOE COTJIaCHE Ha UX MOJIyYEHHE.

3.24. OY He umeer NpaBo noay4are U o6pabaThiBaTh MEPCOHANBHBIE NAHHBIE paboTHuKa,
Kacalollecs pacoBOH, HaUHOHAIBLHOM MPHHAINEKHOCTH, MONHTHYECKHX B3[JIAJI0B, PETMTHO3HBIX MM
dunocodekux ybexnmenuit, cocrosuus 3I0pOBBS, M YaCTHOH KM3HH. B cnyuasx, HemocpencTBeHHO
CBA3AHHBIX C BONPOCaMHM TPYAOBBIX OTHOLICHHH, B COOTBETCTBMM €O CTaTheld 24 Koncturynuun
Poccuiickoii ®enepaunn paboroaarens BIIpaBe nosiyyath U 0OpabaThiBaTh JAHHBIE O YACTHOH KH3HH
paGOTHHKA TONIEKO € €ro MUCHMEHHOTO COMIacHs.

3.2.5. OV He umeer TpaBa noyay4aTh U 06pabaThiBaTh MEPCOHATLHBIE AaHHbIE paboTHHKa 0 ero
WICHCTBE B OOIICCTBEHHBIX OOBEOUHEHMAX MM €ro NPOQCOIO3HON AEATENLHOCTH, 338 MCKIIOYEHHEM
CITy4acB, NPENyCMOTPEHHBIX (hexepalbHBIMH 3aKOHAMH.

3.2.6. Tlpu npuusTuHM PELICHHH, 3aTparMBaioIMX HHTepecs paboTHuKa, OV He Hmeer npasa
OCHOBLIBATECH Ha MEPCOHAILHBIX JAHHBIX PaGOTHHKA, MOMYYEHHBIX HCKITIOUHTENLHO B pesynbTaTte MX
aBTOMAaTH3HPOBAHHOH 06PaGOTKH HIH SJIEKTPOHHOTO MOTYYEHHUS.

3.3. Tlpu nocrymnenuu Ha pabory paGortHuk npemoctapnser OV CIICAYIOIIME JOKYMEHTBI,
CoAiepaKall{ie MEpCOHANbHbIE JaHHBIE O cebe:

- MacropT UM MHOH JOKYMEHT, yIOCTOBEPAIOWHI THIHOCTS;

-~ TPYROBYIO KHHXKKY, 338 HCIJIIOYEHHUEM CJTydaeB, KOria Tpya0BOi AOTOBOP 3aKJIIOYaeTCs BIEPBLIE

HIIH pa60THI/lK MOCTyNnacT Ha pa60Ty Ha YCJIOBHAX COBMECTHUTCIILCTBA,
- CTPaxoBO€ CBUIETEIILCTBO roCynapCTBEHHOI0 NEHCUOHHOIO CTpaxoBaHHA;

- JOKYMCHTBI BOHHCKOrO y4eTa - [Jii BOGHHOOOS3aHHBIX M JIML, MOIJIEXKAIIHX NpU3bIBY Ha
BOCHHYIO CTyx0y;

- AOKYMEHT 00 00pa3’oBaHHH, O KBaTHOHKALMM MIM HAIHYHH CNELHANBHBIX 3HaHHH NpH
MOCTYMIEHHH Ha paboTy, TpeOYIOYIO ClieLHAbHBIX 3HAHHUH WK CHELHAJILHOM MOATOTOBKH;

- CNpaBKy O CyJMMOCTH.

3.4. 3anpemaercs TpeGOBaTe OT LA, MOCTYMAIOWETrO Ha paboTy, HOKYMEHTHI MOMHMO
npenycMoTpeHHbX TpynoBeIM komexcom Poccuiickoit Denepauny, HHBIMH (eepanbHBIMH 3aKOHAMH,
ykasamu [Ilpesupenta Poccuiickodl Denepaunn M NOCTAHOBICHHAMH IlpaButenscrBa Poccuiickoii
Denepaunu.

3.5. Tlpu 3axmoueHunu TPYAOBOTO AOTOBOpPa H B XOJ€ TPYAOBOH AEATENBLHOCTH IS OGECIEUCHHS
TapaHTHH ¥ KOMINEHCAlUMH paGOTHHKY, YCTAHOBJEHHBIX ACHCTBYIOIMUM 3aKOHOJATEICTBOM, MOMKET
BO3HHKHYTE HEOOXOAMMOCTE B MPEOCTABIEHHH PaGOTHUKOM MOKYMEHTOB:

- O BO3pacTe JeTeii;



-0 6epCMeHHOCTH KCHUIHUHEI;

06 HHBATHHOCTH;

O JOHOPCTBE;

O COCTaBe CEMbH;

o} HCO6XOLIPIMOCTI/I yxo/a 3a 60JbHEIM YICHOM CEMBH;

- IpoyYHe.

3.6. Tocne Toro, kakx OyZeT NpHHATO pelieHue o npHeMe Ha paboTy, a Takxke BIOCIEACTBHH B
Tponecce TpyAOBOH AEATENBHOCTH, K JOKyMEHTaM, ColepXKallluM NEpCOHAbHLIE NaHHbIE PaGOTHHKA,
OyayT OTHOCHTHCS:

- TPYZIOBOH JOrOBOp;

- JONOJIHUTECIIBHBIE COTJIAlIEHUA K TPYAOBOMY 1Or OBODPY;

TpHKa3 O NpHeMe Ha paboTy;
- NIPUKa3bl O MOOIIPEHMAX M B3BICKAHHSIX

- MCIHIHHCKHE JAOKYMCHTEI,

ITpHKa3bl 006 u3Menennn YCJIOBHH TPYAOBOr'o IOrOBOpa,;

- KapTouka yHu(uuMpoBaHHOH Qopmbr T-2, YTBEPXK/ICHHasT ITOCTAHOBJIEHHEM [ OCKOMCTATA
Poccum ot 05.01.2004 Nel;

- ApYrue NOKYMEHTEI.

3.7. Bce nepconansHele nammHBIE HECOBEPLICHHONETHEr0 00y4aloIIerocs [0 MOMYYeHHS WM
OCHOBHOro ofbLiero o6pa3oBaHUs MOMKHO TMoNy4aTb TONBKO Yy €ro poauTened  (3aKOHHBIX
npeacrasureneit). Ecnn nepconanbhele nanHble 06yHaKOLIErocs BO3MOXKHO TOTYYHTH TOIBKO y TpeTbeit
CTOPOHBL, TO POJIUTENH (3aKOHHBIE TIPEACTABHTENH) obyyarowerocs K0KHbE OBITH YBEAOMJIEHHI 00 3TOM
3apaHee. OT HMX JOKHO GBITH MOJYYEHO NMUCHMEHHOE COrylalieHHe Ha TOJIyY€HHE IMEPCOHATBHBIX
AAHHBIX OT TPETheH CTOPOHBL. Ponutenu (3akoHHbie NPEACTABUTENH) OOY4arOWIErocss HOMKHLI GBITH
NMPOMH(POPMUPOBAHBI O LENAX, MPEANONAraeMbIX HCTOYHMKAX K crocobax MOMy4eHHS MepCOHATbHBIX
AHHBIX, a TAkOKe O XapaKTepe MOIEKAIIHX TOMYYEHHIO MIEPCOHANBHBIX TaHHBIX | MOCJIEACTBUAX OTKa3a
AaTh NACBMEHHOE COTJIACHE HA X MOJIyYeHHE.

3.8. Bce nepconanbHbie naHHbIE HECOBEPIICHHONETHErO O0YYAIOIIErocs OC/e MOMyYeHHs UM
OCHOBHOr0 0OGLIEro 06pPa3OBaHUA HJTH COBEPILEHHONETHErO 06y4aloWerocs MOXHO MOMYYaTh TOMBKO y
HEro camoro. Eciu mepcoHanbHBIE maHHBIE TaKOro 00Y4aroLerocss BO3MOXHO MOMYYHTL TONBKO y
TPETBEH CTOPOHBI, TO OH J0JDKEH GBITH YBEAOMJIEH 06 TOM 3apanee. OT Hero JOMKHO GbITL MOMyYeHO
[IMCbMEHHOE COTIaCHE HAa MONY4YEHHE MNEPCOHANBHBIX MAHHBIX OT TpeTbeH cTOpoHBl. Takoii
obyvarouuiica nomken GeITh NPOHH(OPMHUPOBAH O LENAX, NPEANONAraeMbIX HCTOYHMKAX JaHHBIX, &
TaKke O XapakTepe MOMANEKALMX MONTYYEHHIO MEPCOHATBHBIX JAHHBIX H MOC/ICACTBUAX OTKAa3a AaTh
MHCbMERHOE COrJIacHe Ha UX MOJIyYeHHe.

3.9. B cootsercrBuM co cr.24 Koucrutyuuu P® OV enpase OCYILIECTBJIATH cOop, mepenady,
YHUYTOXCHHE, XPaHEHHWe, HCIONb30BaHHE HMHGOPMALMH O MONHUTHYECKHX, PEJIMTHO3HBIX, APYTHX
yOexneHuil YacTHOM KM3HM, a TaloKe HH(OpMalKK, HapyWaowei TaifHy NIEPENHCKH, TeneOoHHBIX
TICPETOBOPOB, MOYTOBRLIX, TenerpadHBIX W HMHBIX COOBLIEHHIT 00y4aloIIerocss ¢ ero MMCHMEHHOTO
Ccornacus (cornacus poJuteneit (3aKOHHBIX MpeaCTaBUTENEH) HECOBEPIICHHONETHETO 06YYaIOLIErOC 10
MONY4EHHA UM OCHOBHOrO obliero obpasoBanus), hopma onpenensercsa 4.4 ¢1.9 OexepanbHoro 3akona

«O 3aWIMTe NEPCOHANBHBIX JAHHBIX» HJIM HA OCHOBAHUM CyznebHoro pemeHus.
Iv. YecoBus 1 nopsaok 06paGoTKH NEPCOHATBLHBIX JAHHBIX

4.1. O6pa60TKa NEPCOHAIBHBIX JAaHHBIX OCYIIECTBIAECTCA C MUCBMEHHOrO COIJIacus Cyﬁ'beKTa



TICPCOHAIEHBIX NaHHBIX, COCTABJIEHHOTO [/ PaGOTHHKOB IIKOMBI KM AN poAMTeNiel, 3aKOHHBIX
NpeACcTaBuTENEH yHammxcs k HactosmeMy [Tonoxenuio.

4.2. O6pa6oTka mepcOHATBHBIX A@HHBIX OCYLUECTBIACTCA KaK C HCIOJIB3OBAHMEM CPE/CTB
aBTOMaTH3aLMH, TaK H 6e3 MCTIO/B30BaHHUS TAKHX CPECTB.

4.3. Tpu obpaGotke NICPCOHANIBHLIX JIaHHBIX YMOJHOMOYEHHBIE JIHNA OBN3aHEbI cobmonate
clienyroIue TpeGoBaHu:

- TCPCOHAIBHBIC NaHHBIC MPENOCTABIAIOTCA CAMUM CYGBEKTOM NEPCOHAIBHEBIX JIAHHBIX;

- ©CIH NEPCOHANBHBIC NaHHBIE PaGOTHUKA BO3MOXHO MOJYYHTE TONBKO Y TpeThbel CTOPOHEI, TO
paGoTHHK yBenomnsercs o6 sToM 3apaHee, OT Hero MOKHO GBITh MOTY4EHO MUCHLMEHHOE COrNAacHe;
paboTHHKY COOBIaeTCS O UeNsX, NpeanoaraeMpix HCTOYHHMKAX W CrIocobax MOJyYeHHs MEPCOHANBHBIX
AAAHHDIX, 3 TAIOKe O XapaKTepe NMOAIEKAIIHX MONYYEHHIO MEPCOHANBHBIX JaHHbIX U HOCJIEICTBUAX OTKa3a
paGoTHUKa faTh IMCEMEHHOE COTNIacHE Ha HX TNOJTy4YeHHE;

- oObeM M XapakTep o06paGaThIBaEMEIX TIEpCOHANILHBIX  JaHHBIX, CNOCO0Bl  06paboTku
TICPCOHAIILHBIX IAHHBIX JOJIKHEI COOTBETCTBOBATS LIENSAM 06pabOTKH NEPCOHATBHBIX IaHHBIX;

- 3alllHTa MNEPCOHANBHBIX JAHHBIX OT HENMPAaBOMEPHOTO MX HMCMOJb30BAHHS MM YHHUTOXECHHUS
obecreynBaeTCA B MOPSAMKE, YCTAHOBNEHHOM HOPMaTUBHBIMM TPaBOBBIMH aKTaMH Poccuiickoii
Deneparinuy;

- Tepellaia NepCOHANBHBIX IaHHBIX He JOMYCKaeTcs 6e3 NHCHbMEHHOrO COrMAaCHS cyObexTa
TICPCOHABHBIX IAHHBIX, 32 HCKIIIOYEHHEM CITy4aeB, YCTAHOBIEHHDBIX denepanbHpiMu 3aKoHaMH;

- ofecneyeHne KOHpHACHUHATLHOCTH TMEPCOHANIEHBIX NIAHHBIX, 32 MCKIIOYCHHEM CJy4aeB
00e3MYHBAHMA IEPCOHANBHBIX JAHHBIX M B OTHOWIECHMH OOILUE/IOCTYTHBIX NIEPCOHANBHBIX JAHHBIX, He
Aomyckaetcst 00paboTKa NEPCOHANBHBIX JaAHHBIX B TNIpHCYTCTBUHM JINL, He JOMYIIEHHBIX K MX 06paboTke;

© XPaHCHMC NEPCOHANBHBIX JAHHBIX JO/KHO OCYLIECTBIATHCH B dopme, mnosBonsIOWIEH
OMPE/CIUTE JIMLO, ABIAIOLIEECS CYObEKTOM NMepPCOHANbLHBIX NaHHbBIX, He AoJiblle, YeM 3TOro TpebyroT
LeH HX 00paGoTKHM; yKasaHHBIE CBEACHHA MOIEHKAT YHHYTOXEHHIO 1O JOCTHXEHHH Liend o6paboTku
WIH B Cly4ae yTpaTel HEOOXOOMMOCTH B HMX JOCTHXEHMH, €CIM HHOE He YCTaHOBJIEHO
3aKOHOMATENLCTBOM Poccuiickolt Menepatun; GpakT yHHUTOKEHHs NEPCOHANBHLIX JaHHBIX odopMiseTcs
COOTBETCTBYIOLIUM aKTOM;

- OnyO/IMKOBaHME M pacIpPOCTPaHEHHE NICPCOHANBHBIX JaHHBIX JOIYCKAeTCs B CIy4asx,
YCTaHOBJICHHBIX 3aKOHO/ATeNbCTBOM Pocchiickoii Denepaun.

4.4. CrpykrypHble MOApaslENeHHs W /MU, B BeCHHE KOTOPHIX BXONMT pabora ¢
TICPCOHAIEHEIMH JaHHBIMH, 00€CTIEYHBAIOT 3aLUMTy NEPCOHANBHBIX JAHHBIX OT HECaHKIIMOHHPOBAHHOTO
J0CTYNa M KOMMPOBaHHS.

4.5. B uensx ofecnedenus 3amuThl NEPCOHAILHBIX JaHHBIX CYOBEKTHI MEPCOHANBHBIX JaHHBIX
BIpaBe:

- TIOJyHaTk MOJHYIO MHPOPMALMIO O CBOMX MEPCOHANIBHBIX JAHHBIX H CIOCOGe obpaboTku 3THX
JaHHBIX (B TOM 4HCIIE ABTOMAaTH3MPOBAHHOIA);

- OCYIIECTBAATE CBOGOAHBIH GecruiaTHbIi NOCTYN K cBOMM NEPCOHANBHBIM JIaHHBIM, BKJTIOYAs
TpaBo MOJTyHaTk KoMMM JIOGOH 3aHcH, 3a MCKIIOYEHHEM Ciyuaes, npeaycMoTpeHHbix DenepanbHbIM
3aKOHOM «O MepCOHaNbHBIX JAHHBIX»;

- TpeGOBaTh BHECEHHS HEOOXOMMMBIX M3MEHEHUH, YHUYTOXKEHHS WIH 6NOKHPOBaHHS
COOTBETCTBYIOIUMX ~ MEPCOHAIBHBIX  JAHHBIX, KOTOpBIE SBISKOTCSA HEMOJIHBIMH,  YCTapeBILHMH,
HENIOCTOBCPHLIMH, HE3aKOHHO MOJNYYEHHBIMH MM HE SBISIOTCA HEOBXOMMMBIMH AT 3aABIICHHOM LM
006paboTKH, OTO3BATh Cornacue Ha 006paboTKy MepcoHaNTbHBIX JaHHbIX

- o0xanoBaTh B MOpsAKE, YCTAHOBIEHHOM 3aKkoHozaTenbCTBOM Poccuiickoii  ®enepanum,
AeticTeus (6e3eiicTBUE) YIOTHOMOYEHHBIX Jimu.

4.6. Topsinok o6paboTku NEPCOHANBHBIX NaHHbIX (€3 HCMOIb30BAHUS CPEICTB ABTOMATH3ALHH:

4.6.1. TIpu o6paGorke NMEPCOHABHBIX JAHHBIX 6€3 HCTIONB30BaHMS CPEICTB ABTOMATH3ALMH He



AomycKaeTcs (MKCAauMs Ha OJHOM MAaTepHAIbHOM HOCHTENE NIEPCOHAILHBIX JIaHHBIX, LEaH 00paboTKH
KOTOPBIX 3aBE€JJOMO HECOBMECTHMABI.

4.6.2. Tlpu paspaGoTKe H HCIIONB30BAHMH THIIOBBIX $opm mokymenToB, xapakTep HHpoOpMauH
B KOTOpBIX MpEANONaraeT MM JOMYCKAaeT BKIIOYEHHE B HUX IMEPCOHATBHBIX JaHHBIX, JOJIKHBI
COOMOAATHCS CNEAYIOIME YCIOBHS:

- Tunosas GopmMa WM CBA3AaHHBIE C HEH LOKYMEHTHI (MHCTpYKIHA N0 €€ 3aroJHEeHMIO,
KapTO'kH, PECCTphl M XKyPHAIIBI) NOKHBI COIEPXATh CBEAEHHS O LenH o6paboTku NEPCOHANBHBIX
AAHHBIX, OCYINECTBNAEMON 6€3 MCIONIB30BAHHS CPEACTB ABTOMATH3ALUH, aZipec HIKOJIbI, haMuuio, uMms,
OTHECTBO H a/pec CyOheKTa MePCOHANBHBIX JAHHBIX, YbH TIEPCOHANBHEIE JAHHbIE BHOCSTCS B YKa3aHHYIO
THIIOBYIO (POPMY, CPOKH OGPaGOTKM MEPCOHANBHBIX AAHHBIX, nepeveHb JEHCTBHH C mepCOHaIbLHBIMH
AaHHBIMH, KOTOPbIE GyIyT COBEPIIATLCA B IIpoLecce HX 06paboTKH;

- THNOBas GopMa JO/DKHA NPeyCMATPHBATE TOJTE, B KOTOPOM CyOBEKT MepCOHANBHBIX JAHHBIX
MOXET NOCTaBHTL OTMETKY O CBOEM COTIACHH Ha 06paGOTKY MEPCOHANBHBIX JAHHEBIX, OCYIIECTBIIAEMYIO
6e3 MCIONB30BaHHS CPECTB ABTOMATH3ALMH, NpH HEOOXOAUMOCTH MOJYYEHHS COTNIacHs Ha 06paboTky
NEPCOHANBHBIX JAHHBIX;

- THMNOBAs (OpMa JOJKHA GBITh COCTABNEHA TAKHM OGPA3OM, YTOBH! KAXIbIH 13 CYOBEKTOB, YbH
TIEpCOHANIbHBIC AHHBIE COAEPXKATCS B THIIOBOH (opMe, NPH 03HAKOMIICHHH €O CBOMMH NEPCOHANLHBIMHU
AGHHbIMH, HC MME] BO3MOXHOCTH [OCTYNa K MEPCOHATBHBIM JAaHHBIM HHBIX JIAL, COEpKALIUMCS B
YKa3aHHO# THIOBO# (opme;

- ThroBasd (opma JOKHA MCKIIOYaTh obbeaHHEeHHE Mojeil, NpeHAa3HAYCHHBIX Uil BHECCHHUS
NIEPCOHAIbHBIX NaHHBIX, LW 00pabOTKH KOTOPHIX 3aBEIOMO HE COBMECTHMBI.

4.6.3. VuuutoxeHne WM oGe3nMUHBAHHE NEPCOHATBHBIX NAHHBIX, €CIH 3TO JOMYCKAeTCs
MATCPHABEHBEIM HOCHTE/IEM, MOXKET MPOH3BOAMTLCSA COCOGOM, HCKIIOHAIOIIMM JalbHEHIIYO obpaboTtky
STHX  TEpCOHANBHBIX  AHHBIX C  COXPaHEHHeM BO3MOXHOCTH 0GpaGOTKH HHBIX /JaHHBIX,
3a(MKCHPOBAHHEIX HA MAaTEPHATLHOM HOCHTEJE (YAaIeHH e, BbIMapbIBaHHKE).

4.6.4. YTouHeHME NeEpPCOHANBHBIX  JAHHBIX MpH  OCYWIECTBAEHHH HX 06paboTkn 6es3
HCTIONEIOBAHMA CPE/ICTB ABTOMATH3ALIMHM NPOH3BOAUTCA MYTEM H3TOTOBJEHHS HOBOFO MATEPHAILHOTO
HOCHTENIA ¢ YTOYHEHHBIMU NIEPCOHANILHBIMH JAHHBIMH.

4.7. Tlopanok o6paGoTku NEPCOHANBHBIX NaHHEIX B HHOOPMALIMOHHBIX CHCTEMAX:

4.7.1. O6paboTka mepcOHANbHBIX JAHHBIX B LIKOJIE OCYLIECTBIAETCS:

4.7.2. B cucreMe «DNEKTPOHHBI JHEBHHKY BKITIOYAIOLIEH:

- (amMuIHIO, UMS, OTHECTBO CYObEKTa MEPCOHATLHBIX JAHHBIX;

TeNleOH CyOBEKTa NePCOHATBHBIX AaHHBIX;

aJIpeC JNEKTPOHHOM MOYTHI CyObEKTa NEePCOHANBHBIX JAHHBIX;

- CTaTyC-MONOXKEHHE (POAHMTEND, NEAror, O0yqaromuiics);

- MEPEYCHDb U3YYEHHBIX, H3YHaEMBIX [IPEIMETOB;

YCTIEBAEMOCTD, B TOM YHCIE PE3y/NbTAaThl TEKYLIErO KOHTPOJIS YCIIeBAEMOCTH, IPOMEXKYTOYHO
H MTOTOBO# aTTecTaluy;

- AaHHBIC O OCEMIAEMOCTH YPOKOB, TPHYHHBI OTCYTCTBUS HA YPOKAX;
- PaclUCaHHE YPOKOB;
COZiep>KaHHE YPOKOB, JJOTIOTHUTEIIBHBIX 3aHATHIA;
- COAEpXKaHWe NOMAUIHKX 3aJaHuii;
- (hamunuu, UMeHa, OTYECTBA IEAATOTOB, BeyLIMX oOyucHHe,
- ZlaHHBIe 00 y4acTHH B KOHKYPCaX, ONIMMMHAaX, Harpasl 1 MOOLIPEHHUS;
uHbopManus o nopThoaro o6yyaroLerocs.
4.7.3. B cucreme AHC «JIupeKTop» BKIIOHAOMIEH:
Anxemuvie dannvie:
- HaHHEIE O [aTe poXkKAEHHS U MOJIE;



- HanHbie 0 rpaxkaaHcTBe;
- Hanneie OMC (ctpaxoBoii HOJINC);
- Howmep, cepus, nata Beiauu cBuaeTenscTsa o poXaeHHH (macnopra);
- CHUIJIC;
- HHH;
- Hudopmauus ans casu
- AnpecHas unpopmanus

- Hanuble 0 npUGHITHY U BEIGEITHY B/H3 OY Ceedenus o Ppooumensix (3aKOHHBIX
npeocmasumensx):

- ®.1.0., keM npuxoauThCH, obpasoBanue, MecTo paboThl, JOMKHOCTD Ceederus o cemve:
- CocraB ceMbu
- Kareropus cempn mns okasanus MaTepHalbHOH M JpYrMX BHJOB MOMOWM H cGopa
OTHETHOCTH MO COUHANBHOMY CTATyCy

Ceedenus 06 yuebrnom npoyecce u sanamocmu Obyuaiowezoca:

- [lepeyeHs H3yueHHBIX, H3y4aeMBbIX IPeAMETOR U JOIOHUTENbHBIX;
- YcneBaeMocts

- MaHHble 06 y4acTHH B KOHKypcax, ONHMIIHajax, Harpazapl ¥ MOOILPEHHS.
Hononnumenvneie dannwvie:
- JIOKYMEHTBI 0 COCTOSHHH 30POBBA.

4.7.4. B nokansHoii KOMIBIOTEPHO# CETH, BKITFOYAIOLIEH JaHHbIE PaGOTHUKOB:

- ¢amunuro, uMs, oTyecTBO;

- JOJIXHOCTb;

CityxebHbIe COOOIIEHHUS;
HHLIE CBEICHHS.

4.75.B uenax obecneuenus AHTHTEPPOPUCTHYECKUX Mep  3alMIEHHOCTH  0ObeKTa,
NpoGHIaKTHKY HApyLIEHHH MpaBHI BHYTPEHHETO pacnopsAaka B LIKOJE YCTAaHOBJEHA CHCTEMa
BUCOHAOIIOIEHHS.

4.7.6. Be3onacHOCTb MepcOHANBHBIX HAHHBIX, 0OpabaTbiBAEMBIX C HCMONB3OBAHHEM CPEICTB
aBTOMATH3ALMH, AOCTHIAeTCA NMyTeM HCKIIOYEHHs HeCaHKUMOHHPOBAHHOTO, B TOM YHC/E ciry4alHoro,
AOCTYMa K NEPCOHANTBLHBIM JAHHBIM.

4.7.7 YNIOTHOMOYEHHBIMH JIMLIAMH NPH 00paboTke MepCcOHANBLHBIX JAHHBIX B HH(OPMAaLIHOHHEIX
CHCTEMAX MEPCOHANBHBIX NAHHBIX NOJDKHA ObITh ObecredeHa WX Ge30MacHOCTH ¢ TMOMOLIBIO CHCTEMbI
3alHTEI, BKIIOYAIOLLIEH OpraHM3aliHOHHBIE MEPHI U CPEACTBA 3AILUThI HH}popManuu.

4.7.8. O6MeH nepcoHaNbHLIMH NaHHBIMH npu ux o0paboTke B MH()OPMALHMOHHBIX CHCTEMAX
OCYWICCTBIIACTCS 1O KaHajlaM CBA3M, 3allUTa KOTOPBIX obecnevnBaercs NYTEM peanu3alud
COOTBETCTBYIOIIMX OPraHM3aUMOHHBIX MED M IYTEM TPHMEHEHHS TNPOrPAMMHBIX M TEXHUHYECKHX
CPEICTB.

4.7.9. CamocrosTenbHOe MORKTIOUEHHE CPEACTB BBIYHUCIHMTELHON TEXHHKH, IPUMEHAEMbIX
AN XpaHeHWs, oOpaGoTKM WM MNepelay NEepCOHATbHBIX  JaHHBIX K HH(OPMALIMOHHO-
TEICKOMMYHHKALMOHHBIM CETAM He JOMyCKaeTcs.

4.7.10. Ioctyn none3oBateneii K JaHHBIM B MHDOPMALMOHHBIX CHCTEMAaX OCYILECTBIISAETCS C
TIPUMEHCHHEM HH/MBHAYAIBHBIX JIOTHHOB M NAPOJEii.

4.7.11. Jlnuamu, oTBETCTBEHHBIMH 32 OBecneYeHHe Ge30NacHOCTH NEPCOHANBLHBIX JaHHBIX MPH
uX 00paboTke B MHHOPMALMOHHBIX CHCTEMAX, 06ECTICUHBAETCA:

- CBOCBPEMEHHOE OOHapyxeHHE (PaKTOB HECAHKIMOHHPOBAHHOTO JAOCTyNa K MepCOHaNbHBIM
AQHHBIM ¥ HEME/UICHHOE I0BEICHHE 3TON MHOPMALMK 20 PYKOBOAUTEINS LIKOJIBL;

- HEJONYIICHHE BO3JCHCTBMA HAa TEXHHYECKHE CPEACTBA aBTOMATH3HPOBAHHON o6paboTku
TICPCOHANLHBIX IAHHBIX, B PE3YJIbTaTe KOTOPOTO MOXET GbITh HAPYLLIEHO HX (bYHKLHOHHUpPOBaHKeE;



- BO3MOXHOCTb HE3aMeTUTENIbHOTO BOCCTaHOBJIEHHS MEPCOHANBHBIX JaHHBIX,
MOJM(HLMPOBAHHBIX HIIH YHHYTOKEHHbIX BCIEACTBHE HECAHKIIHOHUPOBAHHOTO JOCTYIIA K HUM;

- TIOCTOSHHBIA KOHTPOJIb 32 OGECICYCHHEM YPOBHS 3alMIUIEHHOCTH NEPCOHATILHBIX JaHHBIX;

- 3HAHHE U COOMOAEHHE YCIOBHH MCIOIB30BaHHUS CpeaCTB  3alMTBl  MHGpOpPMAaIMHY,
NpEeRYCMOTPEHHBIX 3KCIUTyaTallHOHHON U TEXHUYECKOI MOKYMEHTaLHUEH;

- YHMCT NpMMCHAEMBIX CDPEACTB 3alMTbl MHQOPMALMH, JKCINYaTALOHHOH M TEXHHYECKOM
AOKYMEHTAIlMK K HUM, HOCHTENEH MepCOHaNbHBIX AHHbIX;

- pa3bHMpaTebCTBO U COCTABJICHHE 3aKIIOYEHHMI Mo hakTam HecoGMOAeHNs YCIIOBHI XpaHeHHs
HOCHTENEH MEePCOHANbHBIX MaHHBIX, HCMOJb30BAHHS CPCACTB 3alUThl HH(OPMALMH, KOTOphIE MOTYT
NIPMBECTH K HapyIICHHIO KOHQUACHUHATBHOCTH MEPCOHATBHBIX JAHHBIX HIIH JPYTHM HapyYILIEHHAM,
TIPUBO/IALIMM K CHHIKEHHIO YPOBHS 3aUIMILEHHOCTH NEPCOHANBHBIX NAHHBIX, pa3paboTKy W MpHUHATHE
MEp 110 PEAOTBPAILCHHIO BO3MOXKHEBIX ONACHBIX NOCNECTBHIf TOAOGHBIX HAPYILIEHHiI.

4.7.12. B cny4ae BbisiRNeHHs HapylweHumi nopsifika o6pabOTKH MEPCOHANLHBIX AAHHBLIX B
MH(POPMALIMOHHBIX CHCTEMAX YIONHOMOYEHHBIMH JIMIAMHU NIPUHUMAIOTCS MEPBbl O YCTaHOBJEHHIO
NPUYHH HapyLIEHUH U X YCTPaHEHHIO.

V. Xpanenue n 3ammura NEPCOHANBbHBIX NAHHBIX PA0OTHHKOB M 00yYaromuxcst
5.1.Mepconansusie nanHbIE PabOTHHKOB XpaHATCS Ha GYMaKHBIX HOCHTENAX, B MOMEICHHSAX
wKonel B mkadax u ceiidpax. JluuHble mena W Kaprodyku T-2 YBOJICHHBIX pabOTHHKOB [0 MCTEYECHHA
TEKYIIETO KajleHIapHOro rojia XpaHATcs B cefde, a 3aTeM epefaloTcs B apXMB LIKOJbI.

5.2. Iepconanbheie AaHHble 00YYaOLIErocss OTPAXKAIOTCH B €ro JIMYHOM
ACTIE, KOTOPOC 3amnOJHACTCA MOCE M3[aHHs TNpPHKAa3a O ero 3auydcCiieHHH B wKomy. Jlu4Heie ngena
obyqaromuxcs B andaBUTHOM mHOpsKe ¢opmupyloTcs B mankax Kiaccos, KOTOpBIE XpaHATCA B
crenHabHO 060pynOBaHHBIX WIKadax.

5.3. KoHKpeTHble 0GS3aHHOCTH MO BCICHUIO, XPAHEHHIO JIMYHBIX A€l pabOTHUKOB, 3aMOJIHEHHIO,
XPaHeHHIO M BblIaY4e TPYINOBBIX KHHXEK, HHBIX [IOKYMEHTOB, OTP@XKAIOLMX MEPCOHANbHbIC NaHHbIE
PabOTHHKOB, B TOM YHCIIE MO XPAHEHHIO JIMYHBIX JEJ YBOJICHHbIX PabGOTHHKOB, BO3JAaraloTcsi Ha
CEKpeTaps IIKONbI.

5.4. B ortuoweHuu HEKOTOPEIX JOKYMEHTOB ACHCTBYIOIIMM 3aKOHOZATEILCTBOM PoOCCHICKOI
Denepaunn MOryT GBITE YCTaHOBJEHBI HHbIE TPeGOBaHUS XPaHEHHs, YeM MPEAYCMOTPEHO HACTOALHM
IlonoxeHuem. B  Takux cnmywasx crelyer pyKOBOACTBOBATHCS NpaBUIaMH, YCTAHOBJIEHHBIMH
COOTBETCTBYIOLUM HOPMATHBHEIM aKTOM.

5.5. TlepcoHanbHbIe JaHHbBIE PaGOTHHKOB, XpaHALIHECS B 3JIEKTPOHHOM BHUJE, MOAJIEKAT 3alUTE
MPOTpaMMHBIMU  CPEACTBaMH. K HHM OTHOCATCS pasrpaHMYeHMs NpaB AOCTYMa K 3JIEKTPOHHBIM
pecypcaM, naposbHas HACHTH(HUKALMA NONb30BaTeNel 3NIEKTPOHHON CHCTEMBI JIOKyMeHTo060poTa H
naposibHast HIACHTU(HKALMA TIONb30BaTeNedl NpH BXOAE B uH(opMalMOHHYI0 cHctemy. Ilon
PasTpaHHYCHHEM PaB 1OCTYNa NOAPa3yMeBAETCA OPraHU3aLus A0cTyna paboTHHKOB OV TONBKO K TOMY
CerMEHTY WH(GOPMALMH, KOTOPBIi HEOOXOAMM IS BBIMOJHEHHS CBOMX CITyXeOHbIX 00S3aHHOCTEH.
Kaxxnomy pa6otanky OV, umeromemy aoctym k EKTPOHHOM Oa3e NePCOHANBHBIX JaHHBIX, HA3HAYAETCA
€ro HHAMBHYATbHBIA JIOTHH JUIA BXOJAa B CHCTEMY M YHHKAIBHbIH Naposib, H3BECTHBIH TOJNBHKO caMoMy
T0JIB30BaTEMO. PaboTHMKaM 3ampeliaeTes pasriamarh YHHKATBHEIE MapoJIk il BXO/Ia B CUCTEMY.

V1. 3amura undopmanun o NMEePCOHATbHBIX JAHHBIX

6.1. Corpyanuxu OV, umerowpue AOCTYN K MNEPCOHANBHBIM [aHHBIM, OOS3aHBI NPHHMMATh
HEOOXONMMbIE OPraHM3alMOHHBIE M TEXHHYECKHE MEpBl JJIA 3alMTBl [E€PCOHANBHEIX [aHHBIX OT
HEMPaBOMEPHOTO MJIM CIy4aHHOro JOCTYNA K HHM, YHHUTOXKEHHS, MOAU(HIMPOBAHHS, 6J10KHpOBaHMH,
KOIMPOBaHHs, paCNpOCTPaHEHHUA, & TaKXKe OT MHBIX HEMPABOMEPHBIX AEHCTBHIl B OTHOIUEHHH JAHHOIN
uHbopMaruy,

6.2. Cexperaps ocymiecTBiser:

- OrPaHUYICHHE CETEBOr0O JOCTYMNA Ul ONPEAENeHHBIX MONB30BaTeNEH;

- OpraHru3alnUIo KOHTPOJIA TEXHHUYECKOTO COCTOSIHUSA KOMHB}OTepHOﬁ TCXHHKH H ypOBHeI:’I 3aUIUTBI



¥ BOCCTaHOBJIEHHs HH(OpMaLHH;

- TIPOBEACHHE PETYJISPHOrO KOMUPOBaHUA HHGOPMALMK Ha HOCHTEIH, CO3aHHe PE3EpBHBIX KOMHUit
0co60 BaxxHOH HHpOPMALHH;

- BEACHME ayquTa [JEHCTBMA mNONb3OBATeNell M CBOEBPEeMEHHOE oOHapyxxeHue (¢akToB
HECaHKLIMOHMPOBAHHOI'O OCTyNa K MHGOpMaLUH.

6.3. PaGothuxu OV, umeromue AOCTYT K MEPCOHANBHLIM JaHHBIM, [IPH MOJIB30BAHHH IOCTYIIOM B

cetb MIHTEpHET 06513aHEI IPHHUMATH MAKCHUMAJTBHBIE MepsI o obecnedeHnIo 6e30nacHOCTH:

- UCTIO/IB30BaTh aHTHBHPYCHOE NIPOTrpaMMHOe obecnieueHue;

- He JonyckaTh paboTaTh Ha CBOE aBTOMATU3HPOBAHHOE paGoyee MECTO JIHLI, He HMEIOIKX paBa
JOCTYNa K AaHHEIM;

- HE OCTaBJIATL He 3a0/IOKMPOBAHHBIM CBOH KOMITBIOTED B Hepaboyee Bpems;

- CBOEBPEMEHHO cOO6IATh O cay4asX cGos B paGoTe CeTH, NapoaLHO HeHTH()UKaLMHK U T.4.
VIL. Mepenaua nepconanbHbIX AaHHBIX paboTHHKOB H 06yuaOIMXCH

7.1. Tpu nepenaue NEPCOHANbHBIX NaHHBEIX paboTHUKK OV, uMerowme KocTynm K NEPCOHANTBHBIM
AQHHBIM, IOJDKHBI COOJIONATE ClleAyIOLHE TPeGOBaHUA:

7.1.1. He coobuwars nepcoHabHble naHHbIE paboTHuka u ofy4arolerocs TpeTbeil CTOpoHe Ge3
MUCbMEHHOTO  COTNIacHa  paboTHHKa, obyuarowerocs, poauTesei (3aKOHHBIX  TpeacTaBHTENEH)
00y4arolerocs, 3a HCKIIOYEHHEM CITy4aeB, KOIA 3TO HEOOXOMMMO B LENSX MpeayNpexACHHS yrpo3sl
XKHM3HA M 3[0POBbIO paGoTHHKAa M OOydalolerocs, a Takke B ApYTUX CiyyasX, MpexyCMOTPEHHBIX
TpyroesiM konekcom Poccuiickoti Denepauuu uim HHbME dbenepanbHeIMHU 3aKOHaMH.

Yuureisas, uto Tpynosoit komexc Poccuiickoii Defepaunu He ONpeNeNseT KPHTEPHH CHTYyaLHii,
TIPEACTABIIAOUIMX  YTPO3Y JKM3HH WM 310POBBIO paboTHMKa M ofywaomerocs, OV B KaXI0M
KOHKpETHOM Cly4ae AENacT CaMOCTOATENBLHYIO OLEHKY Cephe3HOCTH, HEMHUHYEMOCTH, CTENEHH TaKoit
yrpossl. Eciu xe nmuo, oGpatuBuieecs ¢ 3ampocom, He YNOJTHOMOYEHO (eepaibHBEIM 3aKOHOM Ha
TMONy4CHUE NEpCOHANBHBIX NaHHBIX paGoTHHKAa WM o6yualolerocs, 60 OTCYTCTBYET NMUCHMEHHOE
cormacue paboTHHKa, ofyyalomerocs WM ero poauTenel  (3aKOHHBIX MpeACTaBHTeNeH) Ha
HIPEIOCTaBICHHE €ro NMEPCOHANIBHBIX CBeAeHMH, n1u60, mo MHeHuo OV OTCYTCTBYET Yrpo3a JKH3HH WU
310poBbI0 paboTHHKa MM obyuaromemycs, OY obs3aHa oTKa3aTh B NPEOCTABJICHHH NEPCOHANILHBIX
JIaHHBIX JTHLY.

7.1.2. He coobmars nepcoHanbHble NaHHbIE paboTHUKA M 0O0yHaloLIerocs B KOMMEPHECKHX
uesnsx 6e3 ero MUCHLMEHHOTO COrJIACHS.

7.1.3. Tlpeaynpemuts uw, TIOTyH4aloWKX NEPCOHANbHbIC AaHHbIe pabOTHHKA H 06y4aIoLIerocs, o
TOM, YTO 3TH AaHHBIE MOTYT ObITh HCIIONB30BAHBI JIMILb B LENSX, [ KOTOPBIX OHH COOOIIEHEI.

7.1.4. Ocymecrenars nepellaty nepCoHalbHBIX NaHHbIX B mpeaenax OV B COOTBETCTBHH ¢
HacrosaiuM Tlonoxenuem.

7.1.5. He sanpammusars MH(OPMALHIO O COCTOSHUM 3[0POBbA PAGOTHHKA, 33 HCKITIOYEHUEM TeX
CBENICHHH, KOTOpblE OTHOCATCS K BOMPOCY O BO3MOXHOCTH BBINOJHEHHS paGoTHHKOM Tpy0BOIi
byHKIHH.

7.1.6. Tlepenasath mepcoHanbHbie AaHHBIE pabOTHHKA MpEACTaBUTENO PaGOTHHKA B nopsxe,
ycraHoBiieHHOM TpynoBeiM koaexcom Poccuiickoi Qenepauuu ¥ Hactoswmum IlonoxkeHueM, u
OrpaHMYMBaTh 3Ty HH(POPMALMIO TONBKO TEMH HEPCOHATLHBIMU JAHHbIMH paboTHHKa, KOTOpbIE

HEOOXOIUMBI ISl BLITIOJTHEHHS YKa3aHHBIM MPEACTABUTENEM €r0 YHKIIHH.
7.2. BuyTpennuii noctyn k NEPCOHAJILHBIM JAaHHBIM PaGOTHUKOB.
IlpaBo nocTyna Kk nepcoHaNbHBIM JaHHBIM paGoTHHKa 6e3 MOJyYeHHs CIeLHATBHOTO pasperieHus
HMEIOT:
- JUPEKTOP IIKOJIBI;
CEeKpeTaphb;
- 3aMECTHUTEJIM AUPEKTOpPA IIKOJIbI;
- Ipeaceatesb NpodCo3HOro KOMHTETA,
-~ pykoBoaurenu mpeametHeiX MO (Tonbko K NEpCOHANLHBIM JAaHHBIM [EAArOTHYECKHX



paGOTHHKOB CBoeii 06pa3oBaTeNbHOI obnactu);

- PYKOBOJHTENL WHOTO NOJApAa3sfeieHHs MpH InepeBoje paGOTHHKA W3 OJHOTO CTPYKTYPHOTO
HOApa3szie/IEHUs B JPYyroe;

- paboTHUKH Gyxrantepuum (K JaHHBIM, KOTOpble HEOOXOAMMBI Ui BBUIOJIHEHHS (YHKLHi
HAJIOrOBOro areHTa, CTpaxoBaTe/Id Mo BUAM 06S3aTeNIbHOTO COLMANBHOrO CTPAXOBaHHS, OMIATHI Tpyaa);

- caM pabOTHHK, HOCHTEND NAHHBIX.

7.3. BHyTpeHHHii ACCTYNl K HEPCOHAILHBIM [JaHHBIM OOy4aloOIMXCA M MX pOIUTENel 6e3
TIOJTy4€HHs CIIEUHMAIBHOTO Pa3peIicHUs HMEIOT:

- IUPEKTOP IIKOJIbI;
- 3aMECTUTEIIH PYKOBOJUTEINS 00pa3s0OBATENHHOIO YUPEKACHHS;
- CeKperaphb

- IeNaror-ncuxoor;

- KJIaCCHBIC PyKOBOAMTEIH (TOJIbKO K MEPCOHANBHBIM AAHHBIM 00Y4aloImXcs 1 poauresneii cBoero
KJlacca);

- YUWTEN, MeNaroru AOMOJIHMTENBHOro 06pa3oBaHHs (K JaHHBIM, KOTOPHIE HEOGXOXMMBI I
BBINOJIHEHHA (PYHKIHME HHIMBHAYAIEHOTO YU&Ta YCIIeBAEMOCTH H MOCEILIAEMOCTH);

- CHCTEMHbIC aIMUHUCTPATOPBI (K JaHHBIM, KOTOPbie HEOOXOAUMBI IS BBHITIOTHECHHUS byHKImiA
3aMoNHEeHHA U QYHKLIHOHUPOBaHHs 6a3bl AaHHBIX AUC «lupextopy, « QNEKTPOHHBIH AHEBHHKY).

7.4. Tlo nucbMeHHOMY 3anmpocy, Ha OCHOBAaHHM NpHKasa PYKOBOAMTENA 06pa3oBaTeNbHOTO
YUPEHKACHHA, K NEPCOHATLHBIM JaHHBIM PaGOTHHKOB M OGYHAIOMMXCS MOTYT GBITh MONYILEHb JIMILA B

npejesnax cBOei KOMIIETEHLIHH.
7.5. Buewnwuit focTy.

K umeny maccoBex moTpeGuTenell MepcoOHANBHBIX JAHHBIX BHE WIKOJNB MOYHO OTHECTH
TOCYNApCTBEHHBIE M HEMOCYJaPCTBEHHbBIE PYHKUMOHAIBHEIE CTPYKTYPBI:

- HaJIOrOBBIC HHCIICKLINY;
- IPaBOOXPAHHUTE/IBHBIC OPraHbl;

- OpraHbl CTaTUCTHKH;

CTPaxOBBIC arcHTCTBA;

BOCHKOMaATHI,

OpraHsl COLIHAJIBHOTI'O CTpaxoBaHHA,

MIEHCHOHHBIE QPOHIBI;
- NOpa3/ieIeHHs MyHHUMNATLHBIX OPTaHOB YNPaBJIEHHUS.

7.6. lpyrue opranu3aumm.

Ceenenus o paGoTralomieM COTpYAHMKE HIH yKe YBOJICHHOM, OOY4aloIeMCs YUYEHHKE HIH
3aKOHYMBIIEM OOy4YeHHE MOTYT ObITh MpPEIOCTABNEHBI APYrOi OpraHu3alUd TOJIBKO C MHCHMEHHOTO
3anpoca Ha G/aHKe OpPraHW3alMH C NPHIONKEHHEM KOIHH 3asABICHHS paboTHHKa, oby4arolmerocs Wiu
3aKOHYMBLIETO OOy4yeHHe. OTBETH Ha MMCBMEHHBIE 3aNPOCHl APYIUX OpPraHM3aLuii U YYpexIeHui B
TIpeienax HX KOMINETCHUMH W NPENOCTABICHHBIX OJIHOMOYHE JAIOTCS B IUCEMEHHOM (opMe Ha Grianke
LIKOJIEI H B TOM 00bEME, KOTOPBIii IO3BOJIAET He pasriialliaTh W3THIIHUNA 06beM NEPCOHAIBHBIX CBEICHUI

0 pabOTHHKAX u 00y4aromMxcs.
7.7. POACTBEHHMKH H YWieHbI ceMeil.

Hepcorxanbﬂme AaHHBIC MOryT ObITH NpCaOCTaBICHbl POACTBEHHHKAM HWJIM YJIEHaM €ro CeMbH
TOJIBKO C MUCBbMEHHOTO pa3pClICHUA caMOoro pa60THm<a.



7.8. TpeGoanus m.5.1. TToNOXKEHHS He MOIEKAT H3MEHEHHIO, HCKITIOUEHHIO, TAK KaK SBJIIOTCS
00A3aTeNbHEIMH U8 CTOPOH TPYJOBBIX OTHOWEHMH Ha OCHOBaHMH cT. 88 TpymoBOro Koaekca
Poccuiickoit denepauumu.

VIII. O6s3annoctn pa6ornuka u paGoroaaTtens

8.1. B uensx obecrnedeHus JOCTOBEPHOCTH 1EPCOHANBHBIX JAHHDIX paGoTHHK 06a3aH:

8.1.1. IIpu npueme Ha paboTy NpeLOCTABUTE WIKOME MOTHbIE JOCTOBEPHBIE JIaHHBIE O cebe.

8.1.2. B ciyuae usMeHenus cBeseHMil, COCTABNAIOMIMX TIEPCOHATBHBIE JaHHbIEe, CBOEBPEMEHHO B
CPOK, He NPEBLILAIOIINA 5 paGounX HEH, IPENOCTaBUTE JAHHYIO HHMOPMALMIO CEKPETapPIO IIKOJIBL.

8.2. Jns obecrieveHHss [OCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX OBYHAIOLIMECH, poauTenu
(3aKOHHBIE TIPE/ICTABMTENH) HECOBEPIUCHHOIETHHX OOYYalOWMXCA [0 IOYYEHHS MMH OCHOBHOTO
ob6umero obpa3oBaHHA 00g3aHBI:

8.2.1. TMpenocraBnate OV TouHble CBENEHUS O ceGe (CBOMX HECOBEPLUIEHHONETHHX AeTsX).

822. B cmyuae uM3MEHEHHs  CBEIEHHH,  COCTABISIOLMX  MEpCOHANBHBIE  JaHHbIE
COBEPLUCHHOJIETHEr0 0GY4aloIerocs, OH 06f3aH B TeueHMe MecsAua cooGIMTL 06 3TOM CeKpeTapio
LUKOJIBL.

8.2.3. B cnyuyae u3sMeHeHHs CBeNEHMIA, COCTABISIOMMX NepCoHalIbHble HaHHbIe 00YUaroIerocs,
ponuTENM (3aKOHHBIE MPENCTABUTENM) HECOBEPIIEHHONETHETO OGYUAIOIErocs 0 MNOJIYYEHUS. WM
OCHOBHOTrO 061lero o6pa3oBanus 00%3aHbl B TEUEHHE MECAILA COOOUIUTD 06 3TOM CEKpeTapIo KOJIbI,

8.3. MNpepocrapnenre  paGOTHHKY MM obyJalolieMycss rapaHTHii M KOMIEHCALHi,
TNPEAYCMOTPEHHBIX NEHCTBYIOLMM 3aKOHO/ATE/ILCTBOM, OCYLECTBISAETCA C MOMEHTA MpPEOCTABICHHS
COOTBETCTBYIOIMX CBECHMUH, €CJIM HHOE HE NPEeLyCMOTPEHO AEHCTBYIOLIMM 3aKOHOJATENBCTBOM.

8.4. OV obs3ano:

8.4.1. OcymecTBAATE 3aLIMTY MEPCOHANBHBIX JAHHBIX paGOTHHKOB.

8.4.2. OGecnieunTs XpaHeHHe IEPBUUHON Y4ETHOM JAOKYMEHTALMHU NO Y4YeTy TpyJa U €ro OmjiaThl,
K KOTOPOH B 4aCTHOCTH, OTHOCSTCS JJOKYMEHTBI 1O Y4€Ty KaJpOB, JOKYMEHTHI 110 Y4eTy HCIOIb30BaHHs
paboyero BpeMeHH H pacyeToB ¢ paGOTHHKAMH II0 OIIaTe TpyAa U Ap.

8.4.3. Tlo nmuckMeHHOMY 3asBleHMiO paGOTHHKA He MO3AHee TpeX paGouMx aHed co AHA MOJAuHM
3TOrO 3asBJICHHUA BbIJATh KOMHH JOKYMEHTOB, CBA3AHHBIX C €ro paboToi (KOmMM MpHKasa o npHeMe Ha
paborty, npHKa3oB O NepeBojaX, IPHKa3a 06 YBOJLHEHHH C paGOThl; KOMHIO M BHITMCKH M3 TPYZOBO#H
KHHIKKH, 0 neprofie pabotel u ap.). Konun nokyMeHTOB, CBS3aHHBIX ¢ paGoOTOM, HOKHBI GBITh 3aBepeHsI
HaJjIeXaluM o6pa3oM U MpeJOoCTaBIATECS pabOTHHKY 63BO3ME3IHO.

IX. IpaBa cy6bekTOB NEePCOHANBHBIX JAHHBIX N0 06ECTIEYEH IO 32 MHTBI

NePCOHANBHBIX AAHHBIX

9.1. B uenax obecreueHus 3auidThi NEPCOHAIbHBIX JAHHBIX, XpaHsmuxcai B OV, paGoTHHKH,
oby4arowmecs, POIUTENH (3AKOHHBIE TPEICTABUTEIH) HMEIOT MPABO Ha:

9.1.1. Monnyio nupOpMALHIO 06 HX MEPCOHANBHBIX AAHHBIX H 06paboTKe 3THX JaHHBIX.

9.1.2. CeoGonublit GecriaTHbili JOCTYN K CBOUM MEepCOHANIbHBIM JaHHBIM, BKJIIOYas NpaBo Ha
NONy4eHHE KOMHUi JII0OOH 3amucu, conepxalieil NepcoHaNbHbIE NaHHble paGOTHHKA, 33 HCKIIIOUEHHEM
Cllyyaes, MPEeAyCMOTPEHHBIX (elepaibHbIM 3aKOHOM.

9.1.3. Onpenenenue cBoux npeacTaBUTENEH M 3aLIHTH CBOMX NEPCOHANTBHBIX JAHHBIX.

9.1.4. Tpebopanue 06 HCKIIOUYEHHH UIH HCTIPaBJICHHH HEBEPHBIX MM HETOJHBIX NEPCOHANBHBIX
AaHHbIX. IIpn oTkaze OY HCKMOYMTH WM MCHPAaBHTh NEPCOHANbHBIC NaHHbIE paGoTHHKA MJIH
obyHarouerocs OH MMeeT NpaBo 3asiBUThL B MHCBMEHHOMH (opMe JUPEKTOPY WIKOJBI O CBOEM HECOTNacuu

€ COOTBETCTBYIOLIIUM 060CHOBaHHEM TAaKOro HECOrJ1acu4. HepCOHaJ'IBHbIe JAaHHBIC OLICHOYHOI O Xapakrepa



paboTHHK, 00yHatoLuiics, POAUTENH (3aKOHHbIE TIPECTABUTENH) HMEET NMPABO JONOIHUTL 3aiBICHHEM,
BBIPXKAIOILMM €r0 COGCTBEHHYIO TOUYKY 3PEHHS.

9.1.5. TpeGopauue 06 ussewennn OY Beex JTHLL, KOTOPbIM paHee GBUTH COOBLIEHBI HEBEPHBIE MU
HETIONHEIE NEPCOHANBHBIE NaHHble paboTHHMKA MM oby4aroluerocs, 060 BCEX NMpPOM3BEAEHHBIX B HHX

HCKITIOYEHHUSAX, HCTIPABJICHUAX WK JOTIONIHEHHSX.
X. OTBeTCTBEHHOCTH 32 HAPYHIEHHE HOPM, PEry.IHPYIOLIAX NOTyueHne, 06paGoTKy H
3aIHTY NEPCOHANBHBIX JAHHBIX

10.1. Jlnua, BHHOBHbIC B HAPYLICHMH HOpPM, EryTHpYIOLWHX MOJIyYeHHe, 06paboTKy H 3alUTY
NEPCOHANIbHBIX  JaHHbIX paboTHMKA W  OOy4YalOIMXCHA, TNPHBJEKAIOTCA K JUCHMIVIMHAPHOM M
MaTepHaNbHOM OTBETCTBEHHOCTH B IMOpAJKE, YCTaHOBIeHHOM TpynoBeIM kojekcoM Poccuiickoii
Denepaury ¥ MHBIMA (elepasbHBIMH 33KOHAMH, a TalOKe MPUBIEKAIOTCS K TPaXIaHCKO-TIPAaBOBOW,
aMHHHCTPaTHBHOH H YrOJOBHOH OTBETCTBEHHOCTH B TMOPAAKE, YCTaHOBJIEHHOM (eAepanibHbIMU

3aKOHaMH.
XI. 3aka0YHTEeILABIC NOJ0XKEHHUS

11.1. Hacrosmee [TonoxeHHe BCTymaeT B CUITy ¢ MOMEHTA €10 YTBEPXK/ICHHS IPHKA30M JMpeKTopa Mo
ov.
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